INSPECTOR/SHOP AUDIT CHECKLIST-FORM 10.04

	FOLLOW-UP REQUIRED:                
	PURPOSE OF FOLLOW-UP:

	Certificate Holder Name:


	Certificate Holder Mailing Address:


	Certificate Address (If different from Mailing Address):


	Audit Location Address (If Different from Certificate Address):


	Certificate Holder Phone No.

	Contact Name, Title & E-Mail Address:


	Inspector Name:

	Auditor Name:        


	Audit Date:

	Audit Type (Commissions/Endorsements): 

       
       

	Certificates:             


	REF.#
	ITEM EVALUATED
	SAT.
	UNSAT.
	WRITTEN COMMENTS 

(comments must be provided for each item)

	1.
	Does the Inspector verify that the Certificate Holder is in possession of the applicable Certificates of Authorization?
	
	
	

	2.
	Does the Inspector verify that the Certificate Holder is in possession of the applicable code books, including addenda?
	
	
	

	3.
	Does the Inspector review and accept revisions to the QA/QC manual?
	
	
	

	4.
	Does the Inspector adequately communicate areas of concern with the Supervisor?
	
	
	

	5.
	Does the Inspector maintain his required knowledge of Code requirements by reviewing Code editions when issued?
	
	
	

	6.
	For Computer assisted design programs, does the Inspector verify that the Certificate Holder reviews the design program when Code editions are issued?
	
	
	

	7.
	Does the Inspector monitor receipt inspection of material and material identification and control?
	
	
	


	8.
	Does the Inspector verify that the Certificate Holder is measuring head and shell dimensions?
	
	
	

	9.
	Does the Inspector review subcontractor activities and those performed by suppliers and assure inspections are performed when required?
	
	
	

	10.
	Does the Inspector have a method of determining that all welding and brazing procedures and welder and brazer qualifications have been reviewed and found acceptable?
	
	
	

	11.
	Does the inspector verify that weld joint preparation is in compliance with design and welding documents and ASME BPV Code requirements?
	
	
	

	12.
	Does the Inspector have a method of determining that all nondestructive examination procedures and examination personnel are properly qualified?
	
	
	

	13.
	Does the Inspector provide assistance to the Certificate Holder regarding the correction of deficiencies?
	
	
	

	14.
	Does the Inspector follow-up on deficiencies discovered during fabrication and inspection activities?
	
	
	

	15.
	Does the Inspector actively participate in the annual audit?
	
	
	

	16.
	Does the Inspector verify that the required design calculations are available, including requirements for a design specification and design report certified by a professional engineer for ASME Sections VIII, Division 2? For Class 1- certified by Certifying Engineer or designer; For Class 2- certified by Certifying Engineer
	
	
	

	17.
	Does the Inspector verify that the materials used for construction comply with the requirements for the Code?
	
	
	

	18.
	Does the Inspector verify that the Certificate Holder is examining cut edges?
	
	
	

	19.
	Does the Inspector verify that nozzles and weld attachments are being shaped to the contour of the vessel or piping?
	
	
	

	20.
	Does the Inspector verify that the material markings are properly transferred in accordance with the Certificate Holders written practice and code compliance?
	
	
	

	21.
	Does the Inspector assign relevant inspection points such that the inspection is meaningful?
	
	
	

	22.
	Does the Inspector sign off the Certificate Holder's checklist or traveler?
	
	
	

	23.
	Does the Inspector verify that the required examinations and tests are conducted as required by the code and the vessel design?
	
	
	

	24.
	Does the Inspector perform a final inspection on all objects, including; internal inspection, external inspection for material and dimensional defects?
	
	
	

	25.
	Does the Inspector accept the method and extent of required repairs and verify that material and weld defects are properly repaired?
	
	
	

	26.
	Does the Inspector review all records of heat treatments and tests, or otherwise verify that such work is acceptable?
	
	
	

	27.
	Does the inspector verify all records are complete, accurate, maintained, and retained as required by ASME Code and the Certificate Holder’s quality program?
	
	
	

	28.


	Does the Inspector witness all pressure tests?
	
	
	

	29.
	Does the Inspector verify the data reports are signed by a manufacturer’s representative and verify the correctness of data reports and stamping?
	
	
	

	30.
	Does the diary include documenting all inspections required by the code or bureau policy, including; required inspections, material verification, welding qualification, internal inspection, external inspection, NDE, PWHT, and testing?
	
	
	

	31.
	Does the diary include concerns regarding Code compliance, reference to significant discussions held with the Certificate Holder or the Supervisor regarding Code compliance, and contain sufficient detail to determine the status of all items being fabricated?
	
	
	

	32.
	Does the Inspector maintain a schedule for monitoring the manual at least annually?
	
	
	

	33.
	Is monitoring being performed in accordance with the schedule (rescheduling is permitted)?
	
	
	

	34.
	Does monitoring include all sections of the quality program from the design stages through retention of records?
	
	
	

	35.
	Does the Inspector retain sufficient records of the monitoring activities?
	
	
	

	36.
	Does the Inspector provide a copy of the monitoring report to the Supervisor?
	
	
	

	37.
	Does the Inspector follow-up on a timely basis on deficiencies discovered during monitoring?
	
	
	

	38.
	Does the Inspector follow-up on a timely basis on deficiencies discovered during the Supervisor's audits?
	
	
	

	39.
	Does the inspector maintain and make entries to a bound diary in accordance with National Board RCI-1 and QAI-1 (5-3.3)?
	
	
	

	
	SHOP AUDIT SECTION
	
	
	

	1.
	Certificate Scope Appropriate for Activities Performed & Not Expired
	
	
	

	1. 2.
	Current Controlled Quality Manual Available and Inspector Manual & Revision Acceptance
	
	
	

	2. 3.
	Current and applicable Codes available at Location
	
	
	

	3. 3.
	Design Capability Review


	
	
	

	4. 4.
	Drawing Preparation & Approval
	
	
	

	5. 5.
	Specification & Drawing Control
	
	
	

	6. 6.
	Code Material Control


	
	
	

	7. 7.
	Material & Parts Examination & Inspection Program
	
	
	

	8. 8.
	Identification, Storage & Control of Parts & Material
	
	
	

	9. 9.
	In-Process Q.C. Inspections & Examinations, Including Process Inspection Checklist/Traveler (Inspection and Hold Point Sign-Off, Inspector & Manufacturer)
	
	
	

	10. 10.
	Lay-out, Rolling & Forming, including dimensional verification.
	
	
	

	11. 11.
	Evidence that inspector(s) notified and approval to proceed obtained before starting job
	
	
	

	12. 12.
	Nonconformance Control & Corrections

(Including Certificate Holders Attitude Regarding Unacceptable or Non-Conforming Items)


	
	
	

	13. 13.
	Welding Filler Material Storage, Distribution & Control


	
	
	

	14. 14.
	Welding Procedure Specifications (WPS), Performance Qualification Record (PQR) and Welding Performance Qualification (WPQ) Per ASME Sec. IX 
	
	
	

	15. 15.
	Welder Continuity Log


	
	
	

	16. 16.
	Welding Quality 


	
	
	

	17. 17.
	Heat Treatment (Pre-heat and Post-weld Heat Treatment, As Applicable)


	
	
	

	18. 18.
	NDE Personnel Qualification, Certification and/or 

Appointment Letter(s)
	
	
	

	19. 19.
	RT, PT, UT, MT, VT Written Procedures/Exam Records 


	
	
	

	20. 20.
	Pressure Testing Performed, Witnessed and documented in Accordance with Code (ASME or NBIC, as Applicable)


	
	
	

	21. 21.
	Calibration of Measurement & Test 

Equipment


	
	
	

	22. 22.
	Record Retention Per Applicable Code Requirements (i.e. Section VIII, Div. 2), when applicable.
	
	
	

	23. 23.
	Data Reports or Records of Repair/Alteration Properly Completed and Distributed (completed job files/NB log books, etc.)
	
	
	

	24. 24.
	Stamping/Nameplate (Code Symbol Stamp Control, Stamping Meets the Requirements of the Applicable Code, NB Number Log indicates sequential numbering without skips/gaps, etc.)
	
	
	

	25. 25.
	Repairs applicable to ASME new construction activities meet requirements of applicable Code.
	
	
	

	26. 26.
	Repairs/alterations applicable to the National Board Inspection Code meet requirements of the code.
	
	
	

	27. 
	
	
	
	

	28. 
	
	
	
	


Auditor Signature: ________________________________
    Date:________________
Notes:
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