BSB Audit Checklist 
Form 10.12
	FOLLOW-UP REQUIRED

          Yes                No
	PURPOSE OF FOLLOW-UP:


	Client Name:
North Carolina Department of Labor, Boiler Safety Bureau

	Client Mailing Address:
1101 Mail Service Center Raleigh, NC 27699-1101

	Certificate Address (If different from Mailing Address):
111 Hillsborough St. Raleigh, NC 27603

	Audit Location Address (If Different from Certificate Address):
Same

	Phone No.:
919-707-7911
	FAX No.:
919-807-2762
	Contact Name, Title & E-Mail Address:

	Audit Date:

	Audit Team:
       

	Date of review by Chief:
	Signature of Chief:

	ASME:

Certificate of Accreditation #AIA-007
	National Board:

Certificate of Acceptance

	Quality Manual Rev.#:

Date Manual Issued:
	Audit Scope & Requirements:

Internal / Independent (circle one) audit of the Boiler Safety Bureau Staff functions for conformance to referenced Quality Program, The Uniform Boiler and Pressure Vessel Act of North Carolina and the North Carolina Administrative Code, ASME QAI-1 and National Board RCI-1 and NB-360.


	REF.#
	ITEM EVALUATED
	SAT.
	UNSAT.
	WRITTEN COMMENTS 

(comments must be provided for each item)

	1. 1.
	Certificate Scope Appropriate for Activities Performed & Not Expired
	
	
	

	2. 2.
	Current Controlled Quality Manual Available with correct revision and acceptance. 
QAM 5.2.1 (Form 10.18 & 19)
	
	
	

	3. 
	Has there been a revision to the manual since the last ASME Survey? 
If so, was the ASME and NB notified of the proposed revision?  

Were the revisions accepted before implementation?

QAM 3.2.1 (d) (QA files)
	
	
	

	4. 
	Is the Chief a member of the NB and ASME Code Conference Committee? 
QAM 3.2.1 (g)

(NB Site & ASME Code Books)
	
	
	

	5. 
	Has there been any changes in

qualification status or on the Certificate

of Accreditation that requires

immediate notification to ASME

Conformity Assessment?
QAM 3.2.1 (i)
	
	
	

	6. 
	Has the Chief ensured that no Bureau personnel have commercial interest in any organization covered by the QA program?

QAM 3.2.1 (h) 

(Commercial interest letter)
	
	
	

	7. 3.
	Applicable Codes Available at Location?
	
	
	

	8. 4.
	Does the organization chart reflect the current organization? 
QAM 3.3
	
	
	

	9. 5.
	Is the review of the ASME Code, 
QAI-1, NB-263-RCI-1 and NB-360 complete and documented?
QAM 3.2.2 (d) (QA files)
	
	
	

	10. 
	Do the QA files contain the current inspection agreement and letter notifying the ASME of agreements and cancellations?
QAM 4.2 (QA files-shop file)
	
	
	

	11. 5.
	Are the Inspector-Supervisor Records, Shop Records, Supervisor Activity Log and Supervisor Monitoring Log up to date and properly completed? 
QAM 4.9.2 (a)(b)(c)(d)

(Excel BSB QA Workbooks)
	
	
	

	12. 
	Has the Chief notified the NB regarding the status of inspector audits on annual basis? 
QAM 4.2 (QA files)
	
	
	

	13. 
	Have any BSB Clients had another AIA perform any inspections? 

QAM 4.3
	
	
	

	14. 6.
	Do the inspectors assigned to each shop have the correct/current commissions and endorsements?
QAM 4.4 
(Excel BSB QA General Workbook)
	
	
	

	15. 7.
	Have shops that have contracted with the NCDOL been notified of the process regarding problem resolution?
QAM 4.5 
(QA files- Conflict resolution letter/email)
	
	
	

	16. 
	Have employees been notified annually about the names, addresses of their supervisors?  
QAM 4.6(QA files, Form 10.16)
	
	
	

	17. 
	Has the BSB provided instructions in writing to the Inspectors and Supervisors, specifying their duties and responsibilities?
QAM 6.1.2, QAI-1 5-1.2.5(b)
	
	
	


	18. 8.
	Are the AI/AIS Certification Records on file and adequate?
QAM 4.8.1, 4.9.1 (Form 10.01)
	
	
	

	19. 
	Evidence that the inspector participated in the ASME/NB reviews at assigned shops.  

QAM 4.8.2 (dd) (QA files- shop file)
	
	
	

	20. 
	Is there objective evidence that supervisors have maintained the competency of the inspectors? 
QAM 4.9.2(e) 
(Excel BSB QA Training Workbook)
	
	
	

	21. 11.
	Is there evidence that inspectors have reviewed Code changes?
QAM 4.8.2(aa)
(Excel BSB QA Training Workbook, QA files)
	
	
	

	22. 12.
	Are the supervisor audits of inspectors on file, current and do they contain adequate objective evidence?
QAM 4.9.2 (g), 4.11.2(d) 
(Excel BSB QA General Workbook, Form 10.04)
Have they been reviewed by the Chief? 
QAM 9.2.5
	
	
	

	23. 13.
	Have UM audits been conducted once per year as required?
QAM 4.9.2(h)
(Excel BSB QA General Workbook, Form 10.06)

Have they been reviewed by the Chief? 
QAM 9.2.5
	
	
	

	24. 15.
	Has the Chief safeguarded the confidentiality of information obtained during inspection activities?
QAM 3.1 (Confidentiality letter)
	
	
	

	25. 18.
	Have manual revisions been reviewed and documented?

QAM 5.2.1(f)

(Excel BSB QA General Workbook)
	
	
	

	26. 19.
	Is there objective evidence that there has been initial indoctrination and training? 
QAM 6.1 

(Form 10.02)
	
	
	

	27. 
	Is there objective evidence that there has been annual training? 
QAM 6.2.1
(Excel BSB QA Training Workbook)
	
	
	

	28. 20.
	Are all the records listed in QAM 7.3 available, current and properly completed?
QAM 7.1 

(QA files, Excel BSB QA Workbooks)
	
	
	

	29. 21.
	Review CAR Log Form 10.17. 

Are CAR’s up to date? 

Are CAR’s maintained in accordance with QAM 8.2?

QAM 8.0 (Excel BSB QA General Workbook Form 10.10 & 10.17)
	
	
	

	30. 22.
	Have the supervisor annual audits been performed and documented? 
QAM 9.1.1.

(Excel BSB QA General Workbook, Form 10.05)
	
	
	

	31. 23.
	Have the supervisor annual audits been reviewed and signed by the Chief?

QAM 9.1.1 (Form 10.05)
	
	
	

	32. 24.
	Are attendance lists being used and kept on file? 
QAM 9.2.4 

(QA files, Form 10.03) 
	
	
	

	33. 25.
	Was the internal audit performed in the last quarter of the previous year and documented? QAM 9.3.2

Who was on the team?

Were there any follow ups? QAM 9.3.4

(QA files, Form 10.12)
	
	
	

	34. 
	Was the independent audit performed in the first quarter of the previous year and documented? QAM 9.3.3

Were there any follow ups? QAM 9.3.4

(QA files, Form 10.12)
	
	
	

	35. 26.
	Has the overall adequacy and effectiveness of the AIA program been reviewed and the review documented? QAM 9.3.6
Has the review been reported to the Chief? QAM 9.3.6

(QA files- Adequacy memo)
	
	
	

	36. 27.
	Have there been any repair or alteration inspections performed under the “R” endorsement? 

If so, have they been audited per QAM 4.12.2(d)?

(Form 10.12)
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