[image: logo5]



AGREEMENT FOR PERSONAL SERVICES

STATE OF NORTH CAROLINA
COUNTY OF WAKE			
  
This AGREEMENT is made and entered into by and between ___________________ (hereinafter “Contractor”) and the North Carolina Department of Labor, ________ Division (hereinafter “NC Department of Labor” or “NCDOL”).

[bookmark: _GoBack]WITNESSETH

WHEREAS, the NC Department of Labor desires to enter into an agreement with the Contractor to provide services as a ____________ for _________________; and 

NOW, THEREFORE, for and in consideration of the mutual covenants and promises contained herein, the Contractor and NCDOL hereby agree as follows:

1.	Services Rendered:
	The Contractor has special knowledge and/or skills and will provide __________ services for the NCDOL, as needed to facilitate and __________________________, in accordance with [statutes/rules/procedures].  Contractor hereby agrees to be available to _________________ at least _____ (#) days each month, to the extent that _______________.  Contractor further agrees to complete ________________ within thirty (30) days of the ____________________.  The Contractor, in cooperation with NCDOL, shall within the time and fund constraints provided herein, perform in a satisfactory manner, as determined by NCDOL. 

2.	Term:
	The services of the Contractor are to commence on [DATE] and shall be undertaken and completed in such sequence as to assure their expeditious completion in light of the purposes of this Agreement.  This Agreement shall end on {DATE} or automatically renew on [DATE], and then on the 30th day of ____ each fiscal year thereafter, unless the parties terminate the Agreement in compliance with paragraph 3 below.

3.	Termination of Agreement:
[bookmark: _Hlk523845131]	The NCDOL reserves the right, in its own discretion, to terminate this Agreement for any good or adequate reason as set forth in N.C. Gen. Stat. §95-135(c).  The NCDOL is entitled to immediately terminate this Agreement upon the violation of any of its terms without penalty.  Either party shall have the right to terminate this Agreement upon fifteen (15) days’ written notice to the other party.  Upon such termination, the NCDOL is not obligated to make any further payment to the Contractor, other than those amounts already earned by the Contractor under this Agreement.

4.	Payment:
	The NCDOL hereby agrees to pay the Contractor: 
1) [monetary amount] dollars ($#) per hour for time directly related to services rendered pursuant to this Agreement, during the term of this Agreement; 
2) automobile travel expenses at the then current approved state rate per OSBM Policy; 
3) pre-approved commercial travel at the then current approved state rate per OSBM Policy, for which a receipt must be furnished; 

4) any reasonably necessary expenses for lodging and meals at the then current approved state rate per OSBM Policy, said sums to be full and complete compensation to the Contractor for services to be rendered under this Agreement; and 
5) [bookmark: _Hlk523845204]Prior to the NCDOL becoming obligated to pay the Contractor any sums under this Agreement, the NCDOL must receive an invoice sufficiently describing the services rendered.  

5.	Availability of Funds:
	The parties to this Agreement agree and understand that the payment of the sums specified in this Agreement is dependent and contingent upon and subject to the appropriation, allocation, and availability of funds for this purpose. 

6.	Employment Relationship:
	The Contractor acknowledges that she/he is an independent contractor and not an employee of the NCDOL.  No party is an agent, joint venture, partner, or employee of the other party.  The Contractor assumes full responsibility for, and agrees to pay, all applicable state and federal taxes, insurance coverages, and other charges incident to her/his own employees, and further agrees that she/he is not entitled to worker’s compensation or unemployment benefits from NCDOL and agrees not to apply for such benefits due to services provided pursuant to this Agreement.

7.	Confidential Information: 
	The NCDOL and the Contractor agree to abide by all applicable statutes and regulations regarding confidential information.

8.	Personnel:
	The Contractor shall not substitute key personnel assigned to the performance of this Agreement without prior approval from the NCDOL.  For the purposes of this Agreement, [INSERT CONTRACTOR’S NAME] is considered “key personnel.”

9.	Conflicts of Interest:
The Contractor expressly states that she/he presently has no interest in and shall not acquire any interest in the matters, either direct or indirect, which would conflict in any manner or degree with the performance of services required to be performed under this Agreement.  In the event a personal or business relationship presenting a conflict of interest should arise or become apparent, the Contractor agrees to recuse herself/himself as appropriate.

10.	Access to Records:
	The records as they relate to this Agreement shall be accessible to the North Carolina State Auditor’s Office in accordance with N.C. Gen. Stat. §147-64.7 and to any other State or Federal entity authorized to conduct audits with respect to activity performed pursuant to this Agreement. 

11.	Governing Law:
	This Agreement shall be governed by and construed under the laws of the State of North Carolina.  The Superior Court of Wake County, and if the jurisdictional prerequisites exist at the time, the United States District Court for the Eastern District of North Carolina, shall have sole and exclusive jurisdiction to hear and determine any dispute or controversy arising under or concerning this Agreement. 
12.	Entire Agreement:
This Agreement constitutes the entire agreement and understanding of the parties and supersedes any prior agreements between the Contractor and the NCDOL, oral or written.  No waiver or modification of any provision of this Agreement will be valid unless in writing and signed by all parties.  The waiver of any breach or default of any provision of this Agreement will not be deemed a waiver of any subsequent breach or default.  If any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions will not be affected.


IN WITNESS WHEREOF, the NCDOL and the Contractor have executed this Agreement in duplicate originals, one of which is retained by each of the parties.  This Agreement shall become effective upon its full execution by both parties.	


FOR THE NORTH CAROLINA				FOR [INSERT NAME]:
DEPARTMENT OF LABOR:



                                                            			________________________________ 
Signature							Signature               

                                                            			________________________________ 
Name								Name                

                                                            			________________________________ 
Title								SSN #                
                                          
1101 Mail Service Center					[Insert Address & Phone number]
Raleigh, NC 27699-1101			
919-_______ 				                        
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